EAST SUSSEX COUNTY COUNCI[image: ]L JOB DESCRIPTION
Job Title: Early Years Officer
Department: Children’s Services
Grade: Single Status 9
Responsible to: Senior Manager: Early Years/ Early Years Consultant or Senior Early Years Provision Officer
Purpose of the Role:
The Education Division sits within the Children’s Services Department of East Sussex County Council (ESCC) and has overall responsibility for the council’s strategy to improve educational outcomes for children and young people. The division acts as the champion for all children and young people, especially those who are vulnerable to underachievement, and works in partnership across early years, primary, secondary, special and post 16 education. The division also leads on statutory duties in relation to supporting children with additional and Special Educational Needs and Disabilities (SEND).
The core function of this role is to implement and contribute to the development of a holistic programme of early years foundation stage (EYFS) innovation and intervention and to ensure the local authority meets all statutory requirements in relation to the provision of a high quality and responsive service across all East Sussex early years and childcare settings and schools who have lowered their age range. 
The postholder will be a highly effective officer who is committed to securing better outcomes for children and young people. The role will require high quality service delivery and an ability to work across teams/organisations.

Key tasks:
1. Influence and upskill the leadership and management of early years and childcare settings on all aspects related to the EYFS (Early Years Statutory Framework and relevant legal and inspection frameworks) and the Child Care Registers (both compulsory and voluntary parts).
2. Develop and support practitioners' and childminders' EYFS knowledge and operational skills at all levels
3. Provide specialist support to proposed and newly registered childminders, childminding agencies, childcare settings and out-of-school provision, including delivery of training, modelling practice or coaching where required.  Provide advice on compliance with all relevant legislation, including safeguarding, the Statutory Framework for the EYFS and Childcare Register Requirements, and compliance on small business procedures.
4. Contribute to raising standards and levels of achievement in and the assessment of inequalities of practice within early years settings and childminders.
5. Challenge, mentor and support managers, leaders and staff teams in reflecting on their practice and implementing sustainable changes to improve practice and provision for children and their families.
6. Analyse, plan, deliver and evaluate appropriate support for the development of early years and childcare settings and individual practitioners through support programmes, meetings and training packages
7. Work in partnership with the early years hubs and other professionals to encourage partnership working between EYFS providers, schools and parents.
8. Facilitate working in partnership with a range of other agencies to encourage partnership working and information sharing across the early years and child care Sector.
9. Lead, facilitate and contribute to projects and training programmes which support the local authority in meeting its improvement strategies including devising training packages.
10. Continually review, monitor and assess the quality and also the demand and supply of early years and childcare provision to ensure timely intervention and support.
[bookmark: _Hlk211592718]Recognising that ESCC is a large organisation with a number of over-arching priorities extending to all areas of our work, you should be aware of these Council priorities and proactively seek appropriate opportunities in your work/service area to contribute, in consultation with your line manager; in particular, but not limited to:
· Net zero emissions targets – reduce your work’s environmental impact.
· Equality, Diversity and Inclusion – contributing to an inclusive and supportive working environment.
· Making the best of our resources - ensuring awareness of the impact of what you do to maximise the use of public monies.
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PERSON SPECIFICATION
Essential education and qualifications
1. RQF Level 4 qualification in early years and childcare.
Essential key skills, abilities, knowledge, experience, values and behaviours
2. [bookmark: _Hlk211595324]Ability to use technology as part of the role: Microsoft 365 including Outlook, Excel, Word, PowerPoint, Microsoft Teams, devices: laptops, corporate iPhones and surface hubs.
3. Ability to use research to inform the content of reports where appropriate, and the ability to produce clear and accessible reports to be shared with managers.
4. [bookmark: _Hlk211595290]Ability to communicate effectively with a range of people in a clear, concise and accurate manner, changing messages to suit different audiences, including consulting, negotiating and influencing skills. Able to challenge current practices in a professional and constructive way.
5. Ability to plan and organise a varied workload for self and others, working to short deadlines in a pressurised environment. 
6. Ability to deliver initiatives for improving the service to settings and children, through effective monitoring practice and a good understanding of the key national agenda for early years, childcare and childminding settings. 
7. Ability to devise, write and deliver training to professional staff.
8. An understanding of the principles underpinning effective intervention in settings, including gathering and analysis performance data in early years settings
9. Experience of working as an EYFS practitioner in a school or setting, demonstrating clear evidence of achieving improved outcomes for young people and implementing and/or developing quality assurance mechanisms 
10. Experience of working on projects, including as part of a team.
11. Ability to acknowledge and act on feedback about own performance and behaviours
12. Demonstrable commitment to promoting equal opportunities.
13. Ability to work effectively as a team member, network, form effective partnerships and work under own initiative.
14. Ability to meet the travel requirements of the role.
Desirable key skills, abilities, knowledge, experience, values and behaviours
15. Qualified Teacher or Early Years Professional qualification orrelevant degree in early years.
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Health & Safety Functions
This section is to make you aware of any health & safety related functions you may be expected to either perform or to which may be exposed in relation to the post you are applying for. This information will help you if successful in your application identify any health-related condition which may impact on your ability to perform the job role, enabling us to support you in your employment by way of reasonable adjustments or workplace support.
	Function
	Applicable to role 

	Using display screen equipment 
	Yes

	Working with children/vulnerable adults
	Yes

	Moving & handling operations
	Yes

	Occupational Driving
	Yes

	Lone Working
	Yes

	Working at height
	No

	Shift / night work
	No

	Working with hazardous substances
	No

	Using power tools
	No

	Exposure to noise and /or vibration
	No

	Food handling
	No

	Exposure to blood /body fluids
	No
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