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Denton Community Primary School and Nursery
JOB DESCRIPTION

 TEACHER-IN-CHARGE OF THE HIGH NEEDS FACILITY for CHILDREN with AUTISM

General Description of Post

The Teacher In Charge (TIC) is appointed to work with children within the High Needs Facility (HNF), under the general direction of the Headteacher, Deputy Headteacher and Inclusion Leader. The TIC will take responsibility for the day to day operation of provision made by the school for pupils within the HNF and the management of their Education Health Care Plans. 

Duties and responsibilities
Overall responsibility

· To lead, manage, develop, and maintain high quality HNF provision which enables quality teaching, excellent learning outcomes and success for all pupils

· To be responsible for the day-to-day operation of the SEND Policy within the HNF

· Alongside the Inclusion Leader, co-ordinate provision and monitor outcomes and expenditure relating to HNF pupils

· To model high quality and effective teaching as required and to coach and train colleagues

· To keep all aspects of paperwork including records and policies, up-to-date and actioned, as appropriate

Key Accountabilities

Strategic direction and development of HNF provision – with the support of and working with support staff to:

· Contribute to a positive ethos in which all pupils have access to a broad, balanced and relevant curriculum

· Support staff across the primary school in understanding the needs of autistic children and children with social communication needs

· Devise and promote plans to ensure that the needs of autistic pupils and pupils with social communications difficulties are met

· Regularly evaluate the effectiveness of differentiation of teaching and learning and use the analysis to guide future improvements

· Liaise with staff, parents / carers, external agencies and other schools to co-ordinate their contribution, provide maximum support and ensure continuity of educational provision for the children within the HNF 

· Develop partnerships with parents to ensure that their views are considered and acted upon appropriately

· Ensure that pupils within the HNF are enabled to share their views and that these are acted upon appropriately

· Ensure all appropriate funding is accessed to support pupils within the HNF

· Be a key point of contact with external agencies, especially the local authority and its support services

· Oraganise and chair annual reviews, case conferences and meetings effectively

Teaching and learning to:

· Support the identification of, and disseminate the most effective teaching approaches for pupils with autism and social communication needs within the HNF and across the school and Nursery
· Collect and interpret specialist assessment data and use to inform practice
· Work with pupils, class teacher, Phase Leaders and Senior Leaders to ensure realistic and challenging expectations of pupils with autism and social communications needs
Leading and managing staff to:
· Achieve constructive working relationships and establish opportunities for the special support staff and class teachers to review the needs, progress and targets of pupils within the HNF, e.g. through termly provision planning meetings
· Provide regular information to Senior Leadership Team (SLT) and governors on the effectiveness of the HNF provision and outcomes
· Work with the Inclusion Leader and school governors to ensure that the school meets its responsibilities under the Equality Act 2010 with regard to reasonable adjustments and access arrangements
· Provide school and nursery staff with guidance and training, as appropriate, to support in the graduated approach to SEND support across our school
· Support in the provision of access arrangements during SATs
Parents, the community and extended schools to:

· Play a full part in the life of the school community

· Work with parents and families who have a child within the HNF offering support and guidance

· Encourage parents to participate in the life of the school in a variety of ways
Managing own performance and development to:

· Demonstrate resilience and resourcefulness

· Have an in-depth knowledge of the SEND Code of Practice: 0-25 Years

· Maintain own wider professional network

· Take responsibility for own professional development

· Participate in the school’s Performance Management process including appraisal of support staff

· Think creatively and imaginatively to anticipate and solve problems and identify opportunities.

Use of Resources to:
· Identify appropriate resources to promote and support the achievements of children within the HNF and ensure they are used efficiently, effectively and safely

· Advise on the deployment of the HNF’s delegated budget and other resources to meet pupils’ needs effectively

· Monitor appropriate budget allocations in liaison with the Inclusion Leader and School Business Manager
General 
· To assist the Headteacher and Deputy Headteacher in developing effective communications within the school and between the school and the community; 

· To assist the Headteacher and Deputy Headteacher in planning and attending public functions or events; 

· Attend and participate in relevant training sharing the knowledge and ideas gained with colleagues

In addition:

· To carry out any other duties required by the Headteacher and Deputy Headteacher which is within the scope of this post.
This job description sets out the main duties of the post when it was drawn up. Such duties may vary from time to time without changing the general character of the post or the level of responsibility entailed. Such variations are a common occurrence and cannot of themselves justify a reconsideration of the grading of the post.

Person Specification

Post Title: Teacher in Charge – High Needs Facility
Location: Denton Community Primary School and Nursery
	
	Essential Criteria
	Desirable Criteria
	Method of Assessment/

Source of Information

	Key Skills & Abilities


	· Excellent interpersonal, communication and organisational skills
· Ability to motivate, lead and manage people to work both individually and in teams 

· Sound organisational skills  including excellent time and management skills, and ability to analyse, prioritise, meet deadlines and work under pressure

· Skills to liaise effectively with colleagues
· An awareness of the importance for confidentiality
· The skills to work with a variety of different people
· Their enthusiasm and energy to work as part of a team.
· Ability to use performance data to inform provision mapping and planning 

· Ability to lead and manage people to work effectively, both individually and in teams

· Ability to produce and update EHC Plans, Individual Learning Plans and other statutory documents

· Ability to deal sensitively with people

· Ability to communicate effectively, taking into account the views of others

· Ability to organise work effectively and set personal goals

· Ability to work independently

· Ability to remain calm  under pressure 

· Ability to promote the learning ethos of the school, supporting our vision for excellent education which develops happy, confident, successful and caring citizens


	· Willingness to assist with medical procedures defined for a specific child.
· Understanding, analysis and interpretation of school performance data 
· Ability to relate management information to decision making at all levels.
	Application form, Interview

	Education &

Qualifications


	· Qualified teacher status (degree) or equivalent

· Evidence of commitment to further professional development and growth.

·  Child Protection and Safeguarding training within the last two years.
	· National SEND 
Qualification 

· A further specialist 
qualification in an aspect
of SEN eg. ASC, SpLD

· TEAM TEACH 
qualification

· Evidence of recent 
professional development 
relative to the post. 


	Application form

	Knowledge


	· Supporting children with autism or 
social communication needs within 
the classroom 

· The SEN Code of Practice: 0 to 25 
years
· Current developments and best 
practice in SEN legislation and all 
aspects of inclusion and pastoral 
care

· The range and types of interventions available

· The use of ICT, including classroom technologies

· The effective management of 
provision for children with autism 
and social communication needs

· Child protection procedures and 
safeguarding children.

	· Multi agency working 
including, SPOA and 
Early Help. 

	Application form, Interview

	Experience


	· Experience of mainstream primary
school teaching of the National 
Curriculum

· Experience of a previous post of 
responsibility within schools

· Experience / evidence of working 
with external agencies

· Experience of team management/
staff development responsibility 

· Experience of monitoring and 
evaluating effective teaching and 
learning.


	· Working in at least two 
schools

· Working in an Special
Support Centre or High 
Needs Facility or special 
school

· Coaching and mentoring
· Resource management, 
including budgetary 
involvement.


	Application form, Interview

	Other


	· Attend school training sessions
· Carry out any other duties required by the Headteacher which is within the scope of this post.
· Satisfactory enhanced DBS disclosure certificate (relevant applications, references and checks will be carried out before any job offer is confirmed).
	· A willingness to attend events beyond school hours, by agreement.
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Occupational Health
This section is to make you aware of any functions you may be expected to perform or to which you may be exposed, in relation to the post you are applying for, which may have an impact on your health.  If successful in your application, this information will help you identify any health related conditions which may impact on your ability to perform the job enabling us to support you in your employment by way of reasonable adjustments or workplace support.

	Using display screen equipment
	 FORMCHECKBOX 


	Working with children/vulnerable adults
	 FORMCHECKBOX 


	Moving and handling operations
	 FORMCHECKBOX 


	Occupational Driving
	 FORMCHECKBOX 


	Lone Working
	 FORMCHECKBOX 


	Working at height
	 FORMCHECKBOX 


	Shift/Night work
	 FORMCHECKBOX 


	Working with hazardous substances
	 FORMCHECKBOX 


	Using power tools
	 FORMCHECKBOX 


	Exposure to noise and/or vibration
	 FORMCHECKBOX 


	Food handling
	 FORMCHECKBOX 


	Exposure to blood/body fluids
	 FORMCHECKBOX 



