EAST SUSSEX COUNTY COUNCI[image: ]L JOB DESCRIPTION
[bookmark: _Hlk75341072]Job title: Pensions Governance and Training Compliance Manager  
Department: Business Services
Grade: Local Managerial Grade 1 
Responsible to: Head of Pensions Governance & Compliance and Head of Pensions
Purpose of the Role:
The Pensions Governance and Training Compliance Manager plays a crucial role in supporting the Head of Pension Fund Governance and the Head of the Pension Fund in managing and administering the East Sussex Pension Fund (ESPF, the Fund). As an award-winning Local Government Pension Scheme (LGPS) boasting approximately £5 billion in investment assets, 140 employers, over 86,000 scheme members and a funding position of 117%, ESPF represents a significant financial entity.
[bookmark: _Hlk202445300]This role requires a combination of strategic thinking and technical expertise in the governance of local authority pension funds. The role will be required to deputise for the pension fund’s Head of Governance & Compliance with regard to Governance matters when required and will need to be a confident communicator and presenter to a variety of audiences.
The role will report directly to the Head of Pensions with regard to the oversight, implementation and compliance monitoring of the Training Policy for the Fund and will report to the Head of Governance & Compliance for all other matters. The importance of the Training Policy and associated compliance with it has been elevated due to the introduction of the Fit for the Future governance reforms. The Senior Officer has a statutory responsibility to ensure that policy meets the requirements of the prevailing government regulations and that members of both Pension Board and Pension Committee comply with the requirements of the Policy. The Pensions Governance and Training Compliance Manager will be responsible for maintaining the regulatory compliance of the policy and monitoring member compliance with it. 
The post holder will be required to stay abreast of changes in pension legislation and regulations, ensuring that the Fund remains compliant with all legal requirements. You will be working within a dynamic, diverse team of specialists dedicated to Local Authority Pensions. 
Key tasks:
	1. Support and deputise for the Head of Governance & Compliance, as required with regard to Governance matters.
2. Manage the Fund’s Training Policy, present training to officers and members as required and monitor and report compliance with the training policy. Become a subject expert on the regulatory requirements of member training under the Fit for the Future regulations.  
3. Manage and have oversight of the assessed requirement for training and induction of the Pension Committee, Pension Board, Officers and Employers.
4. Oversee the production and monitoring of the Fund’s Risk Register – a business-critical document for monitoring the risks the Fund is exposed to and reporting to Board and Committee members on the risk dynamics in the Fund.
5. Assist the Head of Governance & Compliance in all matters relating to the governance of the pension fund, including oversight and development of the Fund’s polices, compliance with all prevailing regulations and procurement exercises, 
6. Assist with the co-ordination, production and monitoring of the ESPF Business Plan in alignment with the Funds overarching objectives.
7. Proactively monitor changes in regulatory frameworks and implement necessary adjustments through the Fund to maintain compliance.
8. Establish and maintain effective relationships with key stakeholders within the Pension Fund including scheme employers, third-party contractors and suppliers and elected members. 
9. Have oversight of the admissions of cessations of employers to and from the pension fund. Providing expertise and assistance to the Fund’s Employer Engagement Team.  
10. Communicate to the pension admin team, employer organisations and members on and ensure compliance with, complex LGPS information and regulations, in an accessible and understandable way. Identifying training needs and additional communication requirements.
11. Work with external and internal auditors of the Fund to resolve all queries and provide timely information in relation to the audit of pensions governance.
12. Suggest opportunities to help improve operating efficiencies across the Pension Fund and through interactions across other Business Services teams.
13. Support the organisation of the Annual Employers’ Forum for the ESPF.
14. Ensure the Fund’s compliance with LGPS, associated regulations and best practice. Where necessary, develop and implement compliant arrangements and report matters to the appropriate authority. 
15. Provide advice and support to Senior Management and elected Members on operational implementation of regulatory changes.
Recognising that ESCC is a large organisation with a number of over-arching priorities extending to all areas of our work, you should be aware of these Council priorities and align strategic decisions with them, proactively seeking appropriate opportunities in your work/service area, and that of others, to contribute, in consultation with your line manager; in particular, but not limited to:
· Net zero emissions targets – reduce the environmental impact of your work, and that of the services you are responsible for.  
· Equality, Diversity and Inclusion – proactively contributing to an inclusive and supportive working environment.
· Making the best of our resources - always being aware of what you can do to maximise the use of public monies in the services we both commission and provide, and proactively identifying areas to improve value for money wherever possible.
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PERSON SPECIFICATION
Essential key skills, abilities, knowledge, experience, values and behaviours
1. Verbal, written and presentational communication skills including producing clear and concise reports. Including the ability to negotiate and influence others at all levels.
2. Ability to manage your own and a team’s workload, with constant and conflicting demands, prioritising tasks, and often working to meet tight deadlines. Acting as a single point of oversight for projects and improvement activity integrating governance structures across the wider department.
3. Critical analytical skills, with proven ability to analyse complex data and information and manage a range of projects through to completion. 
4. Understanding and technical knowledge of Final Salary and CARE pension schemes and overriding pensions and related legislation.
5. Understanding of the specific policy context of public service pensions and the Pensions Regulator.
6. Knowledge and application of quality improvement approaches and frameworks.
7. Practical knowledge of pensions administration systems. 
8. Knowledge of data protection legislation.
9. Knowledge of Excel/spreadsheet functionality, office-based systems, and knowledge of pensions administration software.
10. Experience of working in a public service Career Average Defined Benefit Pension Scheme managing legislation, regulation and scheme governance.
11. Experience of managing and delivering change projects affecting quality, regulatory or service improvements. 
12. Experience of managing and mentoring staff and influencing others.
13. Understanding and sound technical knowledge of the Local Government Pension Schemes (LGPS) regulations.
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Health & Safety Functions
[bookmark: _Hlk75342843]This section is to make you aware of any health & safety related functions you may be expected to either perform or to which may be exposed in relation to the post you are applying for. This information will help you if successful in your application identify any health-related condition which may impact on your ability to perform the job role, enabling us to support you in your employment by way of reasonable adjustments or workplace support.
	Function
	Applicable to role 

	Using display screen equipment 
	Yes

	Working with children and/or people with care and support needs
	No

	Moving and handling operations
	No

	Occupational Driving
	No

	Lone Working
	No

	Working at height
	No

	Shift or night work
	No

	Working with hazardous substances
	No

	Using power tools
	No

	Exposure to noise and/or vibration
	No

	Food handling
	No

	Exposure to blood or body fluids
	No
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