Estates Assistant: Job Description

Main Responsibilities, Tasks and Duties

1. To tidy outdoor and indoor areas of the establishment in accordance with the Building
Cleaning Specification as directed by the Executive Head Teacher or nominee.

2. To operate grounds maintenance and cleaning machinery in accordance with instructions.
3. To dilute and use cleaning materials as instructed.

4. To collect and remove waste/rubbish from work areas to collection points as directed.

5. To clean and maintain work-related equipment as instructed.

6. To observe and comply with the Health and Safety Policy and Code of Practice for cleaning
and maintenance staff.

7. To comply with instructions relating to security and confidentiality.

8. To carry out the above duties in accordance with Gildredge House Equal Opportunities
Policy.

General Expectations

To abide by and apply all school policies e.g. Behaviour and Exclusions, Health and Safety, Equal
Opportunities and Data Protection etc.

To perform such other tasks as may reasonably be required by the line manager or by the Executive
Head Teacher

Maintain confidentiality at all times and uphold the professional standards of the school both in
and out of the workplace.

Professional Development

e Attend relevant training as instructed by the school to improve self-performance

e Take ownership of performance management targets, achieve and review with the Line
Manager through to successful annual completion

Additional Information

e All School based staff have the responsibility for promoting the safeguarding and welfare of
children. All school staff should be aware of the School’s Child Protection and Safeguarding
Policy and Procedure and work in accordance with this document at all times.

o All School based staff will be subject to a full Enhanced DBS check.

¢ A uniform is required to be worn for this role, and this will be provided.

e This job description sets out the duties of the post at the time when it was drawn up. Such
duties may vary from time to time without changing the general character of the duties or the
level of responsibility entailed. Such variations are a common occurrence and cannot of
themselves justify a reconsideration of the grading of the post.

e This job description will be reviewed annually and may be subject to amendment or
modification at any time after consultation with the post holder. It is not a comprehensive
statement of procedures and tasks but sets out the main expectations of the school in relation
to the post holder’s professional responsibilities and duties, including the provision of high-
quality teaching and learning and the safeguarding, well-being and care of students.

e The post-holder is expected to carry out such duties as may reasonably be required by the
Executive Head Teacher from time to time, which are commensurate with the grade.
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Estates Assistant: Person Specification

EXPERIENCE & QUALIFICATIONS

Essential

Desirable

GCSE English and Mathematics
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PERSONAL QUALITIES

Essential

Desirable

Able to follow instructions

v

Have knowledge of Health and Safety in the workplace
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Ability to prioritise work

Ability to manage time effectively

Ability to communicate clearly with a wide range of people

Ability to work without supervision and show initiative

Work as part of a team

Be flexible to changing demands of the post
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Take pride in a job well done

Demonstrate a positive attitude to work

Must be in good health, due to the physical nature of the role

\

“Our vision is for all students to be co-operative, confident, ambitious and successful

members of our community”

If you think like us, share the same beliefs and thoughts, we would love to have you on board.
You will be joining a team that is extraordinarily hardworking and most importantly, which

makes sure each child reaches their full potential.

The deadline for applications is indicated on the website. If you are interested in the position,
please complete an Application Form, available from the school website:
https://www.gildredgehouse.org.uk/home/contact-us/staff-vacancies/

Please complete the Application for Employment and return to careers@gildredgehouse.org.uk

by 9.00am on the date shown on the website.

We look forward to hearing from you.




