EAST SUSSEX COUNTY COUNCI[image: ]L JOB DESCRIPTION
Job Title: Senior Estates Surveyor
Department: Business Services
Grade: Single Status 12
[bookmark: _Hlk135989299]Responsible to: Principal Estates Surveyor
Responsible for: Estates Surveyor
Purpose of the Role:
[bookmark: _Hlk135989358]The Estates and Disposals team deliver the estates management function for all of the County Council’s portfolio. They work on behalf of each internal department, focussing on landlord and tenant transactions, acquisition and disposal of property, management of PFI and JU contracts and property management activities for properties held for sale and investment.
The purpose of the role is to assist with the delivery of the Estates Management function for the County Council’s mixed property portfolio. The role requires a technical and confident ability to deal with Landlord and Tenant transactions, acquisition and disposal of property, as well as general property management activities such as the setting and maintaining of service charge budgets. Ideally, the post holder will have experience of managing PFI and JU contracts and will have experience of complex land assembly or Compulsory Purchase Order (CPO) matters.
[bookmark: _Hlk135989565]The Senior Estates Surveyor will play a key role in supporting the Principal Surveyors and the Community and Educational Asset Management Lead in carrying out all aspects of the management of the Council’s commercial, operational, educational and community property portfolios. They will have the ability to confidently provide good quality technical advice in relation to complex and wide-ranging property matters.
Key tasks:
1. Manage a caseload, covering a wide variety of landlord and tenant matters including property management tasks such as service charge management, through to rent reviews and lease renewals.
2. Undertake negotiations on all leases, licences, easements and other property transactions including land assembly compulsory purchase.
3. Work with external and internal clients, providing good quality and reasoned technical property advice upon which informed decisions can be taken, representing internal clients where appropriate.
4. [bookmark: _Hlk135989928][bookmark: _Hlk135989976]Assist with the delivery of corporate key projects, identifying areas of risk and advising on mitigation and playing a key role in the management and use of the Council’s Corporate, Educational and Community portfolios. The post holder will be involved with identifying opportunities and projects to maximise income from the Council’s commercial property portfolio where appropriate.
5. [bookmark: _Hlk135990020]Support the Head of Service in providing effective, strategic and on-going estates management advice to the County Council, Cabinet, its Scrutiny Committees and Members.
6. Ensure that all land transactions comply with the relevant Statutory obligations and are undertaken in line with the appropriate Council policies, preparing reports for Cabinet, Committees, Members and officers.
7. Update and monitor the County Council’s Property and Land records and databases.
8. Work with and monitor the performance of external property consultants supporting the Council in the provision of a comprehensive Estates Management service.
9. Clearly communicating complex and technical advice to a range of stakeholders.
10.  Monitor delegated budgets as required by the Head Service, including rental management and service charge management up to delegated authority limits. Manage designated contracts related to Estate management, including guardian contracts and related income.
11. Line manage Estates Surveyor(s) and Graduate Surveyors, potentially providing support through APC (Assessment of Professional Competence) where required.
12. Carry out inspections of land and property, arrange condition surveys, measurement surveys, boundary inspections and issue requests to the wider property team as regards security, grounds or maintenance requirements. 
Recognising that ESCC is a large organisation with a number of over-arching priorities extending to all areas of our work, you should be aware of these Council priorities and proactively seek appropriate opportunities in your work/service area to contribute, in consultation with your line manager; in particular, but not limited to:
· Energy efficiency – explore ways to reduce the environmental impact and energy consumption of your work.
· Equality, Diversity and Inclusion – contributing to an inclusive and supportive working environment.
· Making the best of our resources - ensuring awareness of the impact of what you do to maximise the use of public monies.
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PERSON SPECIFICATION
Essential education and qualifications
1. Qualified RICS Surveyor (ideally MRICS or FRICS).
Essential key skills, abilities, knowledge, experience, values and behaviours
2. Communication skills with the ability to produce detailed written reports on technical, complex matters for a broad audience, stakeholders.
3. Experience in dealing with complex property matters and delivering results.
4. Ability to anticipate problems, plan solutions and make sound problem-solving decisions.
5. Ability to develop and maintain credible relationships to secure and develop partnership working.
6. Ability to monitor budgets.
7. Ability to demonstrate and apply commercial awareness to a range of property scenarios.
8. Knowledge of Planning Policies, with the ability to assess and advise upon how the planning position of a property can impact on its value. 
9. Ability to manage conflict constructively.
10. Ability to work on own initiative, prioritise and work to deadlines without close supervision.
11. Ability to adapt to changing situations in a measured, flexible manner.
12. Record keeping with working knowledge of Property and mapping databases.
13. Political awareness and insight.
14. Knowledge of the property market and the economic forces that may influence it.
15. Team player.
16. Committed to professional development.
17. A demonstrable commitment to the principles of equality, diversity and inclusion.
18. Ability to travel around the County.
Desirable key skills, abilities, knowledge, experience, values and behaviours
19. Ability to mentor candidates for APC under RICS regulations.
20. Experience of working in property-based roles across a range of sectors.
21. Knowledge of Local Government and its key challenges.
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Health & Safety Functions
This section is to make you aware of any health & safety related functions you may be expected to either perform or to which may be exposed in relation to the post you are applying for. This information will help you if successful in your application identify any health-related condition which may impact on your ability to perform the job role, enabling us to support you in your employment by way of reasonable adjustments or workplace support.
	Function
	Applicable to role 

	Using display screen equipment 
	Yes

	Working with children and/or people with care and support needs
	No

	Moving and handling operations
	No

	Occupational Driving
	Yes

	Lone Working
	Yes

	Working at height
	No

	Shift or night work
	No

	Working with hazardous substances
	No

	Using power tools
	No

	Exposure to noise and/or vibration
	No

	Food handling
	No

	Exposure to blood or body fluids
	No
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