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Nursery Assistant – Job Description and Person Specification

	Job Title:
	Nursery Assistant 

	Reporting to:
	The Nursery Manager

	Base location
	Christ Church CE Primary & Nursery Academy

	Contract type
	Permanent Contract
25 Hours Per Week, 39 Weeks Worked Per Annum, 45.05 Weeks Paid Per Annum

	Salary
	£25,614 FTE - £14,953 Actual Pro Rata (Part Time Term Time Only)
East Sussex County Council Local Authority Pay Scale, Grade 3 Scale Point 7


	Key Terms and Conditions:
	Support Staff




Job Purpose
To work effectively as part of the Nursery team, providing a stimulating and caring environment for pre-school children. To support team members to provide a high standard of care and education.

Principal Accountabilities
The Nursery Assistant will: 

1. General duties
a) Plan, prepare and participate in a range of activities that promote each child’s physical, intellectual and emotional needs to enable each child to reach their full potential. 
b) Implement activities which encourage linguistic and social interaction between the children and their carers.
c) Be a key worker for a group of children by observing, monitoring and recording each individual’s development by observing, assessing and responding to children's next steps in learning in line with EYFS expectations.  
d) To support unqualified nursery assistants in the implementation and evaluation of children’s planning and progress.
e) Support children’s individual needs, adapting provision and working closely with families and practitioners.  
f) Share information about children's learning and development with parents and contribute to positive home-school relationships.  Attend parents’ evenings/open days as required.
g) Communicate with parents/carers about the day-to-day needs of the children by fostering parental involvement and encouraging positive parenting skills.
h) Promote the philosophy of ‘learning through play’.
i) Support children in acquiring self-help skills including dressing, feeding, toilet training and an awareness of personal hygiene.
j) Attend staff and team meetings as appropriate.
k) Help ensure that the Nursery meets safety and hygiene requirements and to report any issues to a senior member of staff. 
l) Be aware of and comply with the Nursery’s Child Protection Policy, Confidentiality Procedures and other Nursery Policies.
m) Keep up to date with developments in childcare through regular training as appropriate.
n) Maintain records and documentation that comply with statutory requirements, and to support unqualified nursery assistants with the completion of such documents.

Other
1. Christian principles underpin the way the organisation runs and its partnership with schools and academies and the post-holder must be committed to the organisation’s vision and values.
2. The above responsibilities are subject to the general duties and responsibilities contained in the Statement of Conditions of Employment for support staff. The postholder is expected to work to the best of their ability, to be diligent, honest and ethical in the performance of duties, and to conduct personal and professional life to the highest standard such that public confidence in their integrity is sustained.
3. This job description does not form part of the contract of employment and is not a comprehensive definition of the post. The duties of this post may vary from time to time according to the needs of the school/Trust following consultation with the job holder. It will be reviewed periodically.
4. The postholder is expected to participate and engage with workplace learning and development opportunities to continually improve their own performance.
5. The postholder may deal with sensitive material and should maintain confidentiality in all school related matters as set out in their statement of terms and condition of employment.
6. Information about how and why we collect your data can be found in the DCAT Privacy Notice - Staff, Governors & Volunteers which you are required to comply with.
7. You are expected to take reasonable care of your own health and safety and to be mindful of the safety of others, to cooperate with instructions, to minimise and mitigate potential hazards and risks to others, and to appropriately report hazards, illnesses, or injuries in accordance with our Health & Safety Policy.

Safeguarding
[bookmark: _Int_v7p9YZIN]The Diocese of Chichester Academy Trust is committed to safeguarding and promoting the welfare of children, young people and adults. We have a robust safeguarding and child protection policy, and all staff will receive training relevant to their role at induction and throughout employment at the school/Trust. We expect all staff and volunteers to share this commitment. This post is subject to satisfactory references and enhanced Disclosure and Barring Service criminal records check for work with children. For further information about what is required in this process please go to https://www.gov.uk/dbs-check-applicant-criminal-record.  An online search will be undertaken for shortlisted candidates as part of the recruitment process on information available in the public domain. Candidates should disclose anything that may be relevant in line with Keeping Children Safe in Education.   
The Diocese of Chichester Academy Trust is committed to meeting the needs of our diverse community and aim to have a workforce reflecting this diversity. 


Diversity, Equity, and Inclusion (DEI): 
[bookmark: _Int_ZCQQT1ov]DCAT is committed to diversity, equity and inclusion, and to creating a workplace where everyone is valued and supported. We welcome applications from people of all backgrounds and are dedicated to ensuring fair, inclusive and transparent recruitment and employment practices, enabling all staff to thrive.




[bookmark: _Hlk39669727]Person Specification 

	Qualifications:
	Essential
	Desirable

	· Level 3 NVQ Early Years Educator or equivalent qualification recognised by the DfE
	· 
	

	· GCSE Maths and English or equivalent
	· 
	

	· Evidence of further recent and relevant training or qualifications
	
	· 

	· Qualified in Paediatric First Aid
	
	· 

	Experience and Knowledge: 
	Essential
	Desirable

	· Ability to follow instructions or work on own initiative as necessary
	· 
	

	· [bookmark: _Int_4ZAmgJn7]Ability to communicate effectively with parents, carers and other professionals in accurate spoken English
	· 
	

	· Ability to keep accurate records
	· 
	

	· Ability to implement high health and safety standards
	· 
	

	· Ability to work effectively as part of a team
	· 
	

	· Ability to establish positive relationships with children
	· 
	

	· Basic knowledge of safeguarding and child protection, health and safety, pupil behaviour and equal opportunities
	· 
	

	· An understanding of children’s development
	· 
	

	· An understanding EYFS curriculum
	· 
	

	· Experience of working with children
	· 
	

	· Willingness to participate in further training and developmental opportunities offered by the school and county, to further knowledge
	· 
	

	· Experience of working in a childcare setting
	
	· 

	Personal Qualities
	Essential
	Desirable

	· Adaptable
	· 
	

	· Innovative
	· 
	

	· Enthusiastic
	· 
	

	· Organised
	· 
	

	· Nurturing, patient and personable, with the ability to foster positive relationships with children, families and colleagues.
	· 
	

	· A commitment to giving children and families the opportunity to reach their full potential
	· 
	

	· A commitment to continuing professional development.
	· 
	

	Church Trust
	Essential
	Desirable

	· Support and uphold the vision and values of the Trust
	· 
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